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COMPANY PENSION PLAN
Matched and tiered contributions form

1 Important information
Please read this section carefully before completing this application form.

• This form should be completed by the trustees.

• Please use BLOCK CAPITALS and black ink when completing this form.

• Within this application form we’ll use the term “scheme”. When we refer to this, you’ll need to complete information 
about your company pension scheme.

• If you’re applying a matched contribution structure to only the regular contributions within your company pension 
plan, you should complete sections 2, 3 and 6.

• If you’re applying a matched contribution structure to both the regular contributions and the additional voluntary 
contributions (AVCs) or only the AVCs within your company pension plan, you should complete sections 2, 4 and 6.

• If you’re applying a tiered contribution structure to your company pension plan, you should complete sections 2,  
5 and 6.

• Please complete a separate form for each category within your company pension plan.

• If you have any queries when completing this form, please speak to your Implementation Manager. You should keep a 
copy of this form and any additional forms you send to us. You can request a copy of this completed application form 
from us at any time.

2 Your company pension scheme details
Please complete this section with your company pension scheme details.

Name of  your 
company pension scheme 

Name of category 
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3 Matched contribution details
Please complete this section with the matched contribution details for your company pension plan. 

What’s the maximum member contribution that you’ll match? (This may also be the maximum  
employer contribution that you’ll make to this company pension plan).       

%

What’s the minimum member contribution that needs to be made to the company pension plan if the  
contributions are to be matched? (If any members contributions are below this amount, contributions 
will not be matched).           

%

What will be the employer contribution if the member does not pay the minimum contribution needed  
for matching?            

%

Please complete the table below with the matched contribution details for both you and the members within your company 
pension plan. If you’re setting your contributions up as:

• a ratio, you’ll need to complete the Member contributions column and the Employer ratio column;

• a flat rate, you’ll need to complete the Member contributions column and the Employer flat rate column.  

The examples within the table below will help show how to complete the table for each of the matching bands available.

If there are more than 6 matched contribution bands within your company pension plan, please tick this box and provide the 
details on a separate piece of paper which  should be signed, dated and attached to this form.  

Number of 
matching 
bands

Member contributions Employer ratio Employer flat rate

Lower member 
contribution rate %

Higher member 
contribution rate % Member % : Employer % Flat rate %

Example 1 2.00 2.99 1 : 1.25

Example 2 3.00 3.99 2

1

2

3

4

5

6
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4 Matched contribution details – Additional voluntary contributions
Please complete this section with the matched contribution details and the additional voluntary contribution details 
for your company pension plan. 

If the same matching of contribution structure you’re applying to your regular contributions is also being applied to your 
additional voluntary contributions you don’t need to complete this section.

Please complete the table below with the matched contribution details for both you and the members within your company 
pension plan. If you want to set your contributions up as a ratio, you should complete the Member contribution columns 
and the Employer ratio column. If you want to set your contributions up as a flat rate, you should complete the Member 
contribution columns and the Employer flat rate column. The examples below show how the table should be completed for 
each of the matching bands available.

If there are more than 6 matched contribution bands within your company pension plan, please tick this box and provide the 
details on a separate piece of paper which  should be signed, dated and attached to this form.  

Number of 
matching 
bands

Member contributions Employer ratio Employer flat rate

Lower member 
contribution rate %

Higher member 
contribution rate % Member % : Employer % Flat rate %

Example 1 2.00 2.99 1 : 1.25

Example 2 3.00 3.99 2

1

2

3

4

5

6
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5 Tiered contribution details
Please complete this section with the tiered contribution details for your company pension plan.

You’ll need to tell us how the contribution tiers are to be set up within your company pension plan. Are they based upon:

Member’s age   

Length of time members are in the company pension plan  

Length of time members are within your employment  

If there are more than 6 matched contribution bands within your company pension plan, please tick this box and provide the 
details on a separate piece of paper which  should be signed, dated and attached to this form.    

 
 

Number of 
contribution tiers

Tiering range  
( years)

Member contribution 
(% or £ gross)

Employer contribution  
(% or £)

Example 1 1 – 2 3 3
Example 2 3 – 5 3 6
1

2

3

4

5

6

6 Your signature
Please sign and date.

Signed for and on behalf of the trustees.

Signature      Date  D D M Y Y Y YM
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All literature about products that carry the Royal London brand is available in large print  
format on request to the Marketing Department at Royal London, St Andrew House,  

1 Thistle Street, Edinburgh EH2 1DG. 
All of our printed products are produced on stock which is from FSC® certified forests.

The Royal London Mutual Insurance Society Limited is authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the 
Prudential Regulation Authority. The firm is on the Financial Services Register, registration number 117672. It provides life assurance and pensions and is a member of 

the Association of British Insurers and the Association of Financial Mutuals. Registered in England and Wales number 99064. Registered office: 55 Gracechurch Street, 
London EC3V 0RL. Royal London Marketing Limited is authorised and regulated by the Financial Conduct Authority and introduces Royal London’s customers to other 

insurance companies. The firm is on the Financial Services Register, registration number 302391. Registered in England and Wales number 4414137. Registered 
office: 55 Gracechurch Street, London EC3V 0RL. Royal London Corporate Pension Services Limited is authorised and regulated by the Financial Conduct Authority  

and provides pension services. The firm is on the Financial Services Register, registration number 460304. Registered in England and Wales number 5817049.  
Registered office: 55 Gracechurch Street, London EC3V 0RL.
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